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JOB DESCRIPTION

JOB TITLE: Early Years Teacher 

FLSA STATUS: Non-Exempt

SUMMARY: The early childhood teacher works out of the principles of Waldorf education and Anthroposophy to support the unfolding consciousness of the children.  The teacher endeavors to create a harmonious and nurturing environment with attention to aesthetics and safety in both the classroom and the yard.  The teacher strives in thought, word and deed to be worthy of imitation by the children. 

This position is responsible for directing and coordinating the early years of the early childhood program.  This includes classes for parents, pregnant moms, parent/infants, parent/crawlers, parent/toddlers, playgroup and bridge sessions, and parent education, as often as the school deems necessary each year. One general mission of Early Childhood Parent Education is to impart a foundation of understanding about the Waldorf curriculum in order to support a successful journey at WSOC. This position is responsible for designing curriculum in conjunction with the Early Childhood department, coordinating with Admissions and implementing the class sessions. 

QUALIFICATIONS:

· Bachelor’s Degree 
· Waldorf EC Teacher certification (0-3 years) is preferred. 

· Experience working in a Waldorf early childhood setting. 

· Demonstration of strong commitment and understanding of Waldorf education

· 12 units of Early Childhood Education credits as required by Title 22 state standards + 3 unit Administration component to be prepared to step into Title 22 directorship when required. The incumbent should be prepared to fully participate and support the Early Childhood department. 

· Organizational and communication skills are essential, as is an understanding of the need for confidentiality.  Must be able to listen and channel information to the appropriate person or group.  Exceptional interpersonal skills.  

· Willingness to attend trainings and seminars as required by the College.

ESSENTIAL DUTIES AND RESPONSIBILITIES: This list is meant to be representative, not exhaustive. Some incumbents may not perform all the duties listed while, in other cases, related duties may also be assigned. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Teaching Responsibilities:

· Works in conjunction with College of Teachers, Early Childhood colleagues and Admissions Director, to determine the classes to be offered each year for both the Nursery and Playgroup, at least 3 sessions per day.
· Develops and implements age appropriate, seasonal curriculum for each session, which may include: weekly circles, stories, songs, craft activities and festivals.

· Provides regularly-scheduled parent education opportunities via materials, meetings and conversation.

· Manages the planning and preparation of snack in coordination with the class assistant. Ensures that food supplies are available for daily snacks.

· Responsible for the safety awareness including current allergy chart, and playground/classroom safety issues.

· Responsible for visual supervision of all children at all times.

· Supervises both indoor and outdoor play.

· Helps support a child’s readiness for transition at the playgroup to pre-kindergarten milestone.

· Completes a written assessment for each child transitioning into Pre-Kindergarten in advance of the application deadline.

Parent Relations:

· Communicates all necessary calendar, welcome, school closures and announcements to Nursery and Playgroup families.

· Organize and hold regularly-scheduled parent orientation meetings.

· Conducts/leads several parent meetings per school year, to share information about child development, early childhood curriculum, and parenting recommendations. Recommendation is one parent meeting per Nursery and Playgroup session and two meetings per annual Bridge session. 
· Responds to current or prospective parent inquiries about program details and curriculum by phone or by email as necessary. 

· Provides written information and verbal instruction to parents to deepen their understanding of Waldorf education including the developmental picture of a child, and parenting skills to help parents create a supportive home life.

· Oversees and/or implements the one-hour parent education Bridge component.

· Meets individually with Bridge families at least once per school year to discuss and support their child’s development and progress in anticipation of transitioning into Pre-Kindergarten. Introduce the Pre-Kindergarten Expectations. More than one meeting may be required depending on each child’s need and family’s individual situation. 

School Responsibilities:
· Attends and participates in faculty meetings, both weekly EC department and whole school, and other faculty development activities. May include future planning needs.

· Attends and participates in ongoing professional development from both Waldorf and non-Waldorf sources, including but not limited to workshops, conferences and classroom visits. 

· Attends and participates in marketing and outreach programs including but not limited to Open Houses, Early Childhood Information Evenings, and Mornings in the Kindergarten, as needed.

· Takes on committee work as expected by the school.

· Trains, directs and supervises the work of the class assistant. 

· Meets regularly with assistant to discuss assistant responsibilities, classroom matters, and individual children.

· Commits to communicating with colleagues on pedagogical and professional matters, and is willing to seek resolution using school-provided resources should difficulties between colleagues arise. 

· Helps to carry responsibility for the EC department workload through rotation of: facilitator, minute taker, the Title 22 director, committee work, etc.

· Participates in Peer Observation process and/or in an external review process (as directed by the school).

· Initiates and participates in child studies and pedagogical studies.

Other Major Duties and Responsibilities:

· Acquires materials and supplies for the classroom as needed, working within the appropriate school budget. 

· Oversees the physical environment for aesthetic, safety and maintenance concerns, and notifies the appropriate bodies of the school for repair or improvement.

· Prepares classroom for start of the school year

Knowledge, Skills, and Abilities

· Commitment to and experience with Waldorf pedagogy 

· Pediatric CPR and First Aid trained

· Thorough understanding of Child Abuse reporting laws

· Ability to promote the school and its mission effectively

· Strong interpersonal skills 

CONDITION OF EMPLOYMENT:

First Aid Certificate

CPR Certificate
KNOWLEDGE OF:

Child Abuse reporting laws, WSOC Parent and Handbooks

ABILITY TO:
· Model core Waldorf values

· Work through imitation as opposed to intellectualizing or narrating

· Promote the school and its mission effectively

· Maintain confidentiality about a child or a family situation with discretion and tact

· Communicate effectively both verbally and in writing

· Maintain effective working relationships with individuals and groups 

· Comply with school policies and follow procedures

REPORTING RELATIONSHIP: College of Teachers.
PHYSICAL DEMANDS:  The physical demands described here are representative of those that should be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
While performing the duties of this job, the employee is regularly required to sit for long periods of time.  The employee must frequently reach with hands and arms.  The employee occasionally is required to use hands to handle or feel items. In addition, s/he must be able to talk and hear, stand and walk; and bend/stoop/twist/squat/kneel. The employee will be required to regularly lift and/or move up to 20 pounds and occasionally lift and/or move up to 50 pounds.  Anything over the weight limits should be done as a two-person lift or with a mechanical lift.  

WORK ENVIRONMENT:  The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee regularly works both outdoors and indoors. Occasionally, s/he will work near visual displays. The noise level in the work environment is usually moderate.

Waldorf School of Orange County is an Equal Opportunity Employer

CLASSIFICATION HISTORY

JD Updated 5.2019

COT Approval 

Job descriptions are written as a representative list of the ADA essential duties performed by the entire classification. They cannot include, and are not intended to include, every possible activity and task performed by every specific employee.
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